
InformationNOW – Awarding 
Credits during Grade Posting 

Overview 
Credit is awarded during posting based on the information entered in the Master Schedule (located under 
Scheduling | Master Schedule) in the Graduation Credit field and in the A. Credit (Award Credit) 
checkboxes.  

• Graduation Credit: Total amount of credit(s) course is worth upon successful completion of 
course. 

• Award Credit: Determines when and how much credit is awarded.  

• GPA Credit: This field determines whether the class is to be included in the calculation of the 
student’s GPA. If left blank, that class will not be included in the student’s GPA calculation. This 
field is generally the same value as the Graduation Credit field. 

Calculating the Credit Awarded 
The number of credit awarded is determined by the amount of Graduation Credits divided by the number 
of A. Credits boxes checked; or: 
 

Graduation Credit                 =    Credit Awarded         
A. Credit boxes checked 

 

Note: When entering half a credit in the Master Schedule, enter the value of 0.5 rather 
than .5 or an Invalid Format Error will occur.  
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Examples 
Example 1 

 
1.00    Graduation Credit         =   0.5 credit awarded         

   2      (A. Credit boxes checked) 
 
This class last all year in a two-semester school. Half of a credit (0.5) is awarded at the end of Term 1 and 
then again at the end of Term 2.  
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Example 2 
In this example, the class lasts only half of the school year (Semester 2). Half of a credit (0.5) is awarded at 
the end of the Semester 2.  
 

0.5    Graduation Credit            = 0.5 credit awarded        
  1      (A. Credit boxes checked) 
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Example 3 
In this example, the class last all year and 1.00 credits is awarded at the end of Semester 2.  

 
1.00     Graduation Credit           =  1.00 credit awarded        

   1        (A. Credit boxes checked) 
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